
Traveler Checklist
Panama



W e  a r e  s o  e x c i t e d  y o u  h a v e  d e c i d e d  t o
t r a v e l  w i t h  L U  S e n d .  B e l o w ,  y o u  c a n  f i n d  a

d e t a i l e d  c h e c k l i s t  t o  w a l k  y o u  t h r o u g h  e a c h
s t e p  o f  y o u r  L U  S e n d  t r i p  e x p e r i e n c e .

 
* P l e a s e  n o t e  t h e r e  m a y  b e  a d d i t i o n a l  o r

m o d i f i e d  t a s k s  f o r  y o u r  s p e c i f i c  t r i p ,  w h i c h
w i l l  b e  c o m m u n i c a t e d  t o  y o u  b y  y o u r  t r i p

l e a d e r  o r  t r i p  c o o r d i n a t o r .

H e l l o !

Checklists

- Post Acceptance
- Committed Travelers
- 3 Months Prior To Departure
- During Your Trip
- Post Trip



EDUC, NURS, COUC and
SOWK students may be
exempt. Check with your
trip coordinator if you are
unsure. 

☐ Input your background check
information 

☐ Ensure that you have a valid
passport – it cannot expire within
6 months of your trip’s return date. 

P o s t  A c c e p t a n c e
( T o  b e  c o m p l e t e d  w i t h i n  t w o  w e e k s  o f  a c c e p t a n c e )

This assessment will be
sent out by the Cultural
Intelligence Center 3
months prior to departure. 
Travelers are expected to
submit a new CQ test each
time they travel. 

☐ Pay your $250 non-refundable
deposit.

☐ Pay for your CQ Assessment -
$29. 



Note: 2020 – 2021 trips are allowing
travelers a chance to travel without
academic credit on a variety of our
trips. You must be studying under
the trips specific school; however,
you can travel without receiving
course credit. This option will be
available under the course selection
option for trips where this applies. 

Once you have completed all tasks in
this section you will become a
Committed Traveler!

Visit travel.state.gov for more
information. 
If you are an international
student, please be sure to let
your Trip Coordinator know.

☐ Upload a copy of your valid passport
or start the application process to obtain
one or renew. 

C o n t i n u e d

☐ Double check that your academic
course selection in your application
is correct and that you meet the
requirements for this course. You
will not need to register for this
course, LU Send will do this on your
behalf with the Registrar’s Office. 



C o m m i t t e d
T r a v e l e r s

☐ Get to know your team!
Complete your short traveler bio
for the team roster.

☐ Keep up with payment
deadlines outlined in your
payment plan, located on your
trip’s brochure page.

☐  F o r  t h o s e  w h o  h a d  t o
a p p l y  f o r  o r  r e n e w  y o u r
p a s s p o r t .  K e e p  y o u r  t r i p
c o o r d i n a t e d  u p d a t e d  o n  i t s
s t a t u s  a n d  u p l o a d  a  c o p y  o f
y o u r  n e w  p a s s p o r t  a s  s o o n
a s  y o u  r e c e i v e  i t .  L U  S e n d
n e e d s  t h i s  i n  o r d e r  t o  b o o k
y o u r  a i r f a r e .  



3  M o n t h s
P r i o r  t o
D e p a r t u r e

Reach out to your trip
leader for the dates, times
and locations of these
meetings. 

☐ Attend pre-departure meetings.

☐ Want to watch your itinerary as
it is being built out? Receive link to
your trip’s itinerary via Travefy.

☐ Find out a little bit about
yourself and the country that you
are traveling to. Receive link to
take your CQ Assessment

☐  C o n f i r m  y o u r  d e p a r t u r e
l o c a t i o n  a n d  s t a t e s i d e
t r a n s i t  p l a n s  w i t h  y o u r  T r i p
C o o r d i n a t o r .

☐  I f  a p p l i c a b l e ,  g e t  a n y
r e q u i r e d  v a c c i n e s  f o r  y o u r
d e s t i n a t i o n .
( h t t p s : / / w w w n c . c d c . g o v / t r
a v e l / d e s t i n a t i o n s / l i s t )

 



C o n t i n u e d

P a y  s p e c i a l  a t t e n t i o n  t o  a n y
p l u g  a d a p t e r s  y o u  m i g h t
n e e d

☐  Y o u  T r i p  C o o r d i n a t o r  w i l l
a s s u r e  t h a t  y o u  a r e  s i g n e d  u p  f o r
y o u r  c o u r s e  c r e d i t ,  i f  a p p l i c a b l e .
P l e a s e  d o  n o t  s i g n  u p  f o r  y o u r
c o u r s e .  O n c e  y o u  h a v e  b e e n
a d d e d  t o  y o u r  c o u r s e ,  L U  S e n d
w i l l  n o t i f y  y o u .  P l e a s e  b e  s u r e  t o
c o m p l e t e  y o u r  f i n a n c i a l  c h e c k  i n .

☐  I f  y o u  a r e  r e c e i v i n g  C S E R  f o r
y o u r  t r a v e l ,  p l e a s e  b e  s u r e  t o
r e g i s t e r  o n  t h e  C S E R  w e b s i t e .
( h t t p s : / / w w w . l i b e r t y . e d u / o s d / l u -
s e r v e / c s e r / )

☐  A t t e n d  f i n a l  p r e - d e p a r t u r e
m e e t i n g

☐  R e v i e w  t h e  L a n g u a g e  G u i d e  a n d
c u l t u r a l  i n f o r m a t i o n  p r o v i d e d  i n
y o u r  t r i p ’ s  T r a v e f y  

☐  R e v i e w  t h e  p a c k i n g  g u i d e .
P u r c h a s e  a n y  n e c e s s a r y  i t e m s

☐  N o t i f y  y o u r  b a n k  a n d  c r e d i t
c a r d  c o m p a n y  o f  y o u r  t r a v e l s

☐  D e c i d e  o n  a n  i n t e r n a t i o n a l
p h o n e  p a c k a g e  i f  y o u  p l a n  t o  u s e
d a t a  o v e r s e a s  

☐  S e n d  a  c o p y  o f  y o u r  T r a v e f y  t o
y o u r  E m e r g e n c y  C o n t a c t

☐  W h i l e  p a c k i n g  –  k e e p  i n  m i n d
t h a t  y o u  m a y  p u r c h a s e  s o u v e n i r s .
L e a v e  s o m e  e x t r a  r o o m  s o  t h a t
y o u r  b a g g a g e  i s  n o t  o v e r w e i g h t
o n  y o u r  r e t u r n .  

☐  E n s u r e  y o u  h a v e  y o u r  p a s s p o r t
p a c k e d  i n  a  s a f e  p l a c e  f o r  y o u r
t r i p .  

☐  Y o u  w i l l  r e c e i v e  a  f e w  p r e -
d e p a r t u r e  e m a i l s .  P l e a s e  b e  s u r e
t o  r e a d  t h r o u g h  t h e s e  t o  b e
p r e p a r e d  f o r  y o u r  t r i p !

☐  I f  y o u  n e e d  E x c u s e d  A b s e n c e ( s )
f o r  y o u r  t r i p ,  y o u  w i l l  r e c e i v e  t h i s
a p p r o v a l  d o c u m e n t  f r o m  y o u r  T r i p
C o o r d i n a t o r  b e f o r e  t h e  t i m e  o f
d e p a r t u r e .  F a c u l t y  s h o u l d  b e
a w a r e  o f  t h e s e  e x c u s e s  f r o m  t h e
P r o v o s t  o f f i c e ,  b u t  y o u  c a n
p r e s e n t  t h i s  d o c u m e n t  t o  y o u r
p r o f e s s o r s  i f  n e e d  b e .



During Trip Post Trip

D u r i n g  T r i p  &  
P o s t  T r i p

☐ Upload photos of your trip via
the Google Photos link in your
Travefy account. 

☐ Utilize the CQ reflections
provided in your Travefy itinerary

☐ Attend a debrief meeting with
your team

☐ Receive and complete your post-
trip survey for a chance to win a prize

☐ Complete all work for your course


